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If you require further expansion or assistance at any point in the document, please do not hesitate

to contact TrackOne Studio Support through the Help Desk by sending an email to
helpdesk@trackonestudio.com.
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Login to the Learning Analytics Suite using your network username and password.

On the left-hand side menu choose Administration/Academic Mentoring/Pathway
Year Levels.

Edit the required Pathway Year Level.

Your Pathway Supervisors will be listed in a table under the pathway workflow
options.

To enter another supervisor, click the Add a Supervisor button.
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6. Select a Teacher and enter their role.

7. Click the Update button.
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Supervisor’s View of Goal Setting
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On the left-hand side menu choose Class Tools/Class Goals.

The pathways supervisor(s) will see an extra tab to the page, Student Management.
Choose the relevant pathway and year level.

All the students for the year level chosen will be displayed.

The supervisor can see the status of all the students and can restart a student’s goal

setting.

The supervisor can search for a student.

The supervisor can save the pathway status report as an Excel spreadsheet.

The supervisor can print the pathway status report.




Manually Adjusting Mentors
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Setting student mentors
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‘You can set up your school's homeroom clas:

If you would like a student's mentor to be automatically updated i their homercom teacher changes please check the tickbox below. This will mean that while a pathway is open and the student has not yet
SUBMITTED their pathway the mentor will automatically update to the new homeroom teacher.
If a students pathway is submitted or the pathway is closed the mentor will not be updated - if you would still like to update in this circumstance please contact TrackOne Studio support for a
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Select Administration/Academic Mentoring/Mentor
A checkbox allows a supervisor to enable teachers other than the Homeroom/Form
teacher to be assigned as mentors.

Choose the required Year Level.

4. New mentors can be set on the right-hand side by choosing from the drop down.

Note: The suite will automatically set the student mentors to their Homeroom or Form

teachers.




Resetting the Student Data in a Pathway
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WARNING: This procedure will delete ALL the student data in a Pathway.
1. Select Administration/Academic Mentoring/Purge Students.
2. Select the required Goal Setting Period.
Choose the Year level that you want to delete the student responses from by
selecting the green arrow of the corresponding row.
Click the blue Remove all students button.
The following dialog box will be displayed.

Remove all students from pathway

All student responses (including 2l gosls, strategies and refizctions) will be purged for year 3 for the selzcted Pathway.
“ou should consider backing up the database before you execute this option. Te continue, type PURGE STUDENTS into the verify
b and press ‘Execute Student Deletion’ - or press 'Cancel' to exit.

Werify Student Deletion:

Execute Student Deletion m

6. Type PURGE STUDENTS into the Verify Student Deletion text box.

7. Select the blue Execute Student Deletion button.




