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This document will assist you in navigating through the Learning Analytics Suite as both an
Administrator, and as a set user type with fewer permissions enabled in their setup, ie. Staff or
Student. Please carefully review all instructions set out in the Help Documentation made available.

If you require further expansion or assistance at any point in the document, please do not hesitate
to contact TrackOne Studio Support through the Help Desk by sending an email to
helpdesk@trackonestudio.com.

Schedule Alert

Schedule Alert allows Administrators or Senior Leaders to generate alerts for their staff. For
instance, a Head of Year may wish to establish alerts for the students in their cohort who are
deemed academically ‘at risk’. Alerts can be established based on ‘at risk’ factors, progressive

absence data or progressive incident data.
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To schedule an alert select the blue Create New Alert button
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The At Risk Alert report identifies siudents who maich specific Academic, Engagement. and Attendance criteria, These critena are set 3t 2 schoo! lavel but can be adjusted for each scheduled report.
Users will receive this report wia email
Progressive Absence Alert

The Progressive Absence Alert report includes student absentee information broken down by week (35 well as 3 cumulative total). This report is updated weekly.

Progressive Incident Alert

The Progressive Incident Alert report includes student ingident information broken down by week (as well as a cumulative total]. This report is updated weekly

Progressive Incident Export

The Progressive Incident Expart is a list of all student incidents in the last X days.

2. Select the Alert Type.

3. Click on the Next link.
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Parameters

\Use the contro’s below to set the required year level, enrolment perod, and if required/relevant subject and class parameters for the selected report.

Select Year Lavel
| “fear 10 |

Select enrolment period.

| Semester 1, 2020 |

Select Subject [if required)

| All Subjects

Select which year level the report covers.
Select the enrolment period.

Select the Subjects.

Click on the Next link.

Year 12

At Risk: Academic

Subject GPA at risk cutoff:

7

GPA at risk cutofi:

At Risk: Engagement

Engagement at risk cutoff:

At Risk: Attendance

Historic Absence Rangs (no. of days e.g. 180 days]:
180

Absent from School Cutoff
5

Late for School Cutoff

10

8. Set the Alert at Risk Rules for the Alert.

9. Click on the Next link.
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10. Select who the Alert is to go to.
11. Click on the Next link.

Schedule Alert
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One Time
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schedule until cancelled.

ks on the days selected. E g. enter 2 and select Friday to have the report run on Frid y two weeks. The re
ery day, enter 3 fo have the report run every three days. The report will run on this schedule unil cancelled
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Select the frequency and a start date for the Alert.

Click on the Next link.

Enter a descriptive name for the scheduled report and click Create Task to save and schedule the report to run with the selected parameters on the selected schedule.

1 you are running a large number of reperts you may want ta cansider scheduling the task 5o that i falls cutsids of school hours.

Task Name:

‘Year 10 Academic Alert

Creaie Task

14. Name the Alert.

15. Click on the Create Alert button.




